Job Aid for Employee Role — Classified Staff Evaluation System
Welcome to the On-Line Classified Staff Evaluation System.

Performance Evaluation for Permanent Classified Employees (hourly)

https://myapps.lausd.net/eval
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Login using your Single Sign-on username and password.
Username
Password

‘ Log in ‘

Enter your Single Sign-On(email) username and password ta Log in
hari

eg. (mary.smith@iausa-net, mssmitr
Do not add domain name (@lausd.net, @lausd k12.ca.us).

My Evaluation
| wome 0|
IYmemmmm:mmm I Note that your session expires in 60 minutes. Make sure to save any
— changes you make in the system before moving on to the next task.
You may view your Evaluation on this page by selecting “My Evaluation”

Name LY Employee No.
Job Title HR SPECIALISTII Location PC-CLASSIFIED GROW TH AND DEV'T UNIT (102990
Available options: '

P My Evaluation »

 wme |
You will see this message if you have no evaluation history and/or your
current evaluation has not been completed by your Supervisor.

Your session will expire in: 60 minutes

My Evaluations

No evaluation history



https://myapps.lausd.net/eval

Job Aid for Employee Role — Classified Staff Evaluation System

Your session will expire in: 60 minutes

My Evaluations

Annual 2015-2016

& PROGRAM & POLICY DEV ADVSR, EMP PERF MGM
9 PC-CLASSIFIED GROWTH AND DEV'T UNIT (1029901)

Annual 2016-2017

& PROGRAM & POLICY DEV ADVSR, EMP PERF MGM
9 PG-CLASSIFIED GROWTH AND DEV'T UNIT (1029901)

If you have an Evaluation History:
e You will see your previous performance evaluations here.

e If your current performance evaluation has not been completed
and released by your supervisor, it will show as “pending”.

Classified Administrator (Salaried)

PERSONNEL COMM

oN
PERFORMANCE EVALUATION FOR PERMANENT CLASSIFIED ADMINISTRATORS

School year 2815-2016
Name Employee No
I AR
Job Titke Location

PROGRAM & POLICY DEV ADVSR, EMP PERF MC PC-CLASSIFIED GROWTH AND DEV'T UNIT (1¢

Evaluate the administrator's performance for the period covered as it relates to his/her effectiveness in the factors listed.
Write the number which corresponds to your evaluation on the line next to the factor utilizing the following scale:

0. Not Applicable (N/A 1. Limited 2. Acceptable 3. Good 4. Strong 5. Exceptional

|. BUDGET AND FINANCIAL MANAGEMENT IV. ORGANIZATIONAL COMMUNICATIONS
A Maintained overall ccountaniity for budget . N A Prepared of awecied e p on of

administration ot Appiicable (WA) accurate, comprehensive and timely written
reports.

). Not Applicabie (WA

If your evaluation has been completed, you will receive an email and
you may view your evaluation and acknowledge it.

You may view the instructions by selecting “View Instructions”
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ATTACHMENTS Documents Uptosaes Date

“ il

Bectronic Signature Agreement

You may submit attachments in word or pdf if you wish.

You may provide your comments if your wish. Make sure to “Save your
comment.”

Then, check the box next to “l accept” to indicate that you accept the
electronic signature agreement.

Type your Full LAUSD email address and click “lI Acknowledge”

Classified Employee (Hourly)

Yo session will expine In: 45 mimes

PERFORMANCE EMALLISTION CLASEIFIED EMPLOYEES

E Fesicd 2815- 2816
Hamme Sz ee
S —

HR SPECIALIST II PC-CLASSIFIED GROWTH AND DEV'T UNIT (1
Repart trom w
1- ATTENDANCE Mote iy during the past year gxciuing reiglous Rolidays Empioyess it s =nd
scheo
Profssied Hours L iew Unprofested Hours 2000 iew

Comments

If your evaluation has been completed, you will receive an email and
you may view your evaluation and acknowledge it.

You may view the instructions by selecting “View Instructions”

You can see the details of your attendance by selecting view for
“Protected” or “Unprotected” absences.
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2. OVERALL WORF PERFORMANCE

7- CLAIIFICATION OF FOIMION:

ATTACHMENTE

commante

Dosuments Uploaded Date

# you Wi, you may Provids your comment balow

EMPLOYEE: T
ha

Pisace fype In your full LAUAD small addrece

Please check “Yes” or “No” if the assigned job duties are within the
scope of the classification.

Please note: an indication of “no” does not trigger an automatic review
of the position. It is still the supervisor’s responsibility to initiate that

process with the Personnel Commission.

You may submit attachments in word or pdf if you wish.

You may provide your comments if your wish. Make sure to “Save your
comment.”

Then, check the box next to “l accept” to indicate that you accept the
electronic signature agreement.

Type your Full LAUSD email address and click “I Acknowledge”

Notes:

e If you do not agree with your evaluation, you may use the comment box for your notes or feedback or provide an attachment.

e If you need assistance, email PC-Evaluation@Iausd.net



file:///C:/Users/olgamaria.castano/Documents/PC-Evaluation@lausd.net

